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How To Submit A Pool Registration
Form In PayHOA

Learn how to efficiently submit your annual pool registration form through the
PayHOA resident portal. This guide walks you through the necessary steps to verify
your contact information and request your updated pool pass sticker for the season.

Form Access

1 Navigate to https://app.payhoa.com/

www.freemanwebdesigns.com
https://app.payhoa.com/app/unit/detail/1220296
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2 Click "Requests" at the top part of your screen

3 Click "Pool Registration Form". Nothing will happen when you click this, it's just
selecting the form you want. You have to scroll back up and look at the right side
of the screen. On a mobile device, the box will be below all of the other form
names.
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4 Once you scrolled back up or down, depending on the device you are viewing this
on, verify the correct form name is listed in the box at the top right. Click "New
Submission"

Form Information

5 Fill in the fields that are appropriate for your situation.
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6 Your census needs to be updated and complete before you can register for a pool
pass. If there are changes to your census, leave this form, go back to the Requests
page and select the census and complete that. Then you can continue to fill this
out.
If your census is up to date, click the appropriate selection.
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7 Select the situation that applies to you.
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Signature and Submission

8 Once you are done filling out the form, click digital signature field.
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9 Click "Submit". You'll see a copy of the form as you filled it out. You can navigate
away from this page if everything looks correct.


